	Month: 	Board Member: 
	
	County Board and Committee Meetings:
	Meetings and Communications with:
	Attendance at Meeting Related to County Business
	Other Activities Related to County Business (incl. office hours at the County Admin. Building)
	

	
	Attendance
	Preparation
	County Staff
	Constituents
	Other Elected Officials
	Other Local Govt Boards
	Civic and Commercial Orgs
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	Total Hours:

	Total
	0
	0
	0
	0
	0
	0
	0
	0
	0



[bookmark: _GoBack]	Instructions:	Enter the number of hours you worked for each day of the month. If you worked no hours on that day, enter “0”. 
After you enter the hours you worked, highlight the cells in the bottom row and press F9 to recalculate the sums.
