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Click on Pension 
Profile widget. 

 

 

Click the 
Survivor(s) 
Information link on 
the left side of the 
page. 

Member Portal – How to Add/Change Beneficiary 



 

 

Scroll to the 
middle of the page 
and click the blue 
Update Button at 
the bottom of the 
“My Beneficiary 
Information” 
chart. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

To remove a 
beneficiary, click 
the Remove link 
under their name. 
 
To add a 
beneficiary, click 
the Blue Add a 
beneficiary button. 
 
To split shares 
equally, click on 
the Split 
percentages 
equally slider. 
 
Make sure the 
secondary slider is 
on so secondary 
beneficiaries can 
be added. 



 
 

Select whether 
your new 
beneficiary is a 
person, estate or 
organization and 
click the Next 
button. 
 
Please note: If you 
are naming a trust, 
select 
“Organization,” 
then click “Next” 
to enter additional 
information about 
your trust. Upon 
your death, IMRF 
will need the 
named trust to 
provide us a copy 
of your full trust 
document. 
 

 
 

Enter your 
beneficiary’s name 
and relationship 
then click the Add 
button. 



 
 

 

Enter percentage 
or split shares 
equally then click 
the blue Next 
button. 



 
 

Review your 
change and click 
the confirm 
button. 

 


