
 
 

Member Access – How to Update Tax Withholding 
 

 

To update tax 
withholding 

instructions, click the 
“Update My Payment 

Preference” widget 
under “Online Tools”. 



 
 

Click the “Tax 
Information” tab. 



 

Step 1A and B will 
auto populate with the 
member’s information 

on file. 
 

Select filing status in 
1C. 



 

Complete steps 2-4 if 
applicable. 

 
If not applicable, skip 

to step 5. 
 



 

If you would like an 
additional amount 
withheld monthly, 
enter this in 4C. 



 

To elect no withholding, 
check the box in the “No 

Withholding” section. 
 

Type your full name in 
step 5 as an electronic 

signature. 
 

Click Next. 



 

Review. 
 



 

Click “previous” to 
make a correction. 



 

If correct, click the 
checkbox in the 

“Certification” box 
next to “I agree”. 

 
Click “Confirm” to 

submit to IMRF. 
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