
Saving Your Work in Employer Access  
 
 
Just as in other applications, it is important in Employer Access to save your work.   
 
After editing information, be sure to click “Save and Validate” after making any changes. 
You should do this prior to approving or re-approving warnings.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



In a Rejected Data Collection, if you do not click “Save and Validate” prior to clicking 
“Approve Warning” you will receive the message that “This action will discard all recent 
modifications.  Do you want to continue?” Click “No” to save your changes. This will take 
you back to your screen to click “Save and Validate,” then you can then click “Approve 
Warning.” Once all the changes needed are made and warnings approved you can submit 
the collection.   
 
Clicking “Yes” to this question will submit the information back to IMRF without the 
changes you made. You will receive an additional rejection back to you for correction. 
 

 


