
 

1 
 

SPECIAL FEATURES ON COMPASS 

Homepage 
slider/carousel – We 
can choose an order 
for an unlimited 
number of 
images/text that can 
rotate on the 
homepage. This is 
used to promote 
events, news and 
other 
announcements. 
(red) 
  
  
Our Documentation 
Library uses an 
accordion to expand 
or collapse content. 
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SPECIAL FEATURES ON COMPASS 

COMPASS Calendar – 
The calendar pulls 
data for staff 
birthdays and 
anniversary dates 
from the staff profiles. 
We can add events 
including more details 
or description if 
desired. The 
description accepts 
html, images and 
includes a button to 
add the event to your 
outlook calendar. 
 

 

  
Events widget – This 
is a shortened version 
of the calendar that 
includes the next few 
days of events. 
Birthdays/Anniversari
es are pulled from 
staff profiles. (red) 
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SPECIAL FEATURES ON COMPASS 

Staff Directory – An 
alphabetical by first 
name directory 
containing name, 
title, primary team, 
phone and email. 
The directory is 
segmented by 
sections of the 
alphabet including A-
C, D-F, G-L, M-Q, R-S 
and T-Z. All this data 
is pulled from the 
staff profile. The 
directory has a 
search function and 
can be sorted. The 
directory can also be 
printed.  
 

 

  
Organization Chart – 
All staff are included 
on the organization 
chart. The data 
including your name, 
manager, 
department and job 
title is pulled from 
the staff profiles. 
There is also a 
database of 
departments and job 
descriptions.  The org 
chart can also be 
printed. 
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SPECIAL FEATURES ON COMPASS 

Promos/Tiles – 
These are used on 
the COMPASS 
homepage and on 
many other pages. 
They provide a link to 
a related page. They 
are available in 
branded colors or 
with an image. 

 
  
OFIs - Idea for 
improvement can be 
submitted and 
tracked.  
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SPECIAL FEATURES ON COMPASS 

Each person’s 
version of 
COMPASS is 
personalized with 
your name and 
includes 3 tabs. The 
first tab is accessible 
by everyone. The 
second tab includes 
a link to your team 
and you can view 
other teams. The 3rd 
tab links to your 
personal profile and 
personal bookmarks.  
All data except the 
bookmarks are 
pulled from your staff 
profile. (red) 
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SPECIAL FEATURES ON COMPASS 

COMPASS Forms 
include tuition 
reimbursement, 
training, kudos, 
calendar event, 
bulletin board event, 
and fundraiser. These 
are routed to the 
correct staff.  
 

 
 

  
Photos and Videos – 
Staff events or other 
photos can be 
shared via albums 
with titles and dates. 
Captions can be 
included on photos.  
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SPECIAL FEATURES ON COMPASS 

 
  
News & 
Announcements – 
News articles auto 
populate on this 
page. They are 
organized by date. A 
thumbnail image is 
added and a link to 
the full news article 
is available at the 
read more link.  
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SPECIAL FEATURES ON COMPASS 

Digital Print Center 
– Documents can be 
added to our digital 
print center. A staff 
member can submit 
a request which is 
then routed to our 
print center. There is 
a section to 
designate special 
instructions to 
include print specs.  

 
  
Employee 
Handbook & Code 
of Conduct – All 
rules and regulation 
are included in these 
sections. They  are 
part of a workflow 
that is approved and 
published by our 
Human Resources 
department 
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SPECIAL FEATURES ON COMPASS 

 
  
Board Resolutions – 
The content item is 
shared by COMPASS 
and imrf.org. It is part 
of a workflow that is 
approved and 
published by our 
Legal department. 
They are organized by 
topic. There are 2 
sections – active and 
archived. 
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SPECIAL FEATURES ON COMPASS 

Legal 
Interpretations – 
These are written to 
help staff understand 
the laws. They are 
part of a workflow 
that is approved and 
published by our 
Legal department. 
They are organized by 
topic.  

 
 


